Annual Governance and Accountability Return 2024/25 Form 3

To ba complated by Local Counells, Internal Drainage Boards and other Smaller Authorities®:
 whara the higher of gross Incomae or gross expenditure excesded £25,000 but did not excead
E6.5 million: or
= whare the higher of gross Incomae or gross expenditure was £25,000
or less but that:
= aro unable to certify themselves as exempt (fes payable); or
= have raquestad a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Evary amaller authority In England that elther received groaa income or incufrod gross axpenditure
axcaading £25,000 must complata Form 3 of the Annual Governance and Accountability Relurn at tha
and of aach financial year In accordance with Proper Practices,

2. The Annual Governance and Accountabllity Return Is made up of throe parts, pages 3 to &:
= Thaa Annual Internal Audit Report must ba comploted by the authority's Internal auditor.

= Sections 1 and 2 must be complotad and approved by the autharily.
= Section 3 s complelod by the external auditor and will ba roturnoad to the authority.

3. Tha authority must approve Saction 1, Annual Govarnance Statemant, bafore approving Section 2,
Accounting Statemants, and both must be appraved and published an the authority wabsite/woebpage
bafare 1 July 2025,

4, An authority with either gross income of gross expendilure excoading £25,000 or an authority with
naithar income nor exponditure exceeding £25,000, but which s unable to carlify itself as exempt, or is
requasting a limited assuranoo review, must return to the external auditor by emall or post (not both)
no later than 30 June 2025, Remindor lattera will Incur a charge of £40 +WAT:

* thes Annual Governance and Accountabllity Return Sections 1 and 2, logathor with

* a1 bank reconcillation as at 31 March 2025

 an axplanation of any significant year on year varlances in the accounting statemonts
= natification of the commancomant data of the parod for the axarcise of public rights

= Annual Internal Audit Repart 2024726

Unlass requosted, do nol sond any additional doecumentes o your exlarmal auditor, Your axlernal auditor will

ask for any additional documants noadad,

Oneo the external auditor has comploted the limited assurance review and is able to give an opinion, the

Annual Govarnance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Gaortificate will ba relurnad to the authority by email or post,

Publication Requirements

Undar the Accounta and Audit Regulations 2015, authoritiea mual publigh the following information on
thir authority websita/wabpage:

Baofora 1 July 2025 authorities must publish;

+ MNotlea of the pariod for the exerclas of public righta and & daclaration that the accounting statemanta
ara As yal unaudited;

+ Saection 1 = Annual Governance Statement 2024/25, approved and signed, page 4

+ Saction 2 = Accounting Statements 2024/25, approved and signed, page &

Mot later than 30 Septembaer 2026 authoritios must publish:

* Notloa of conclusion of audit

+ Section 3 = External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendmants as a result of the limited assurance review. It
Is reacommandad as best practice, to avold any potential confusion by loocal eleators and Interosted
partios, that you also publish the Annual Internal Audit Report, page 3.

T Aniiail Covarnnioe and Accoumabiity Relui constiiles U aniual i ralerrd 0 i e Accounts and Audil Regulations 2015,
Thoirghaii, i words ‘sxiermel sudiion iave e same masning 68 i words Tooal auditon (6 the Accounts and Audit Regulationg 2016

“for a coimypitete Hal of bocdios ihal may Be smetter sulhorties refar fo sohachde 2 o fhe Local Audit and Aooourfabiily Aot 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

¥

The nuthority must comply with Proper Practiees in comploting Sections 1 and 2 of this AGAR. Proper
Praciices are found In the Practiioners’ Guide® which s updated from tima to ime and containg everything
naaded to prapare succaeasfully for the financial year-ond and the subssquent work by the external auditor,
Make sure that tho AGAR Is complete (no highlighted boxes left empty) and is proparly signed and dated, Any
amandmants must ba approved by the authority and properly initialled.

The authority should recelvie and note the Annual Internal Audit Report bafore approving the Annual
Governanca Statemant and tho accounts,

Usa tho ohecklist provided below to review the AGAR for complolonass bofore relurning It to the extornal
auditar by amail ar post (nol bath) no later than 30 Junes 2025,

The Annual Governance Statemant (Section 1) must bo appraved on the samae day or bofors the Acoounting
Stalemants (Section 2) and evidencad by the agendn or minute referances,

Tha Responalble Financial Officar (RFO) must certify the aceounts (Seclion 2) bofore they are presanted to
the authority for npproval. The authority must in this order; conalder, approve and aign the accounts,

The RFO s raquired to commenca the public rghts perod as soon as practical after the date of the AGAR approval,

You must inform your external auditor about any change of Clark, Respanaible Financial Officer or
Chair, and provide ralevant autharity owned goeneric emall addressos and telephong numbers.

Make sure that the copy of the bank reconcllintion to be aent to your external audilor with the AGAR covers all
tha Bank aceounts, [T tho authorily halds any shart-term investmants, note thele value on tho bank
reconclliation. The axtarnal auditor muat be abla (o agree the bank reconclliation to Box 8 on the accounting
statemaonts (Sectlon 2, page §). An explanation must ba provided of any differance batwean Box 7 and

Box 8, More halp on bank reconciliation ia available in the Practitioners’ Guide®.

Explain fully significant varlances in the nocounting statements on page 5. Do not just aand a copy of the delallad
aceounting records inatead of this explanation. The exlornal auditor wants to know that you understand the
reasons for all varlancos. Include complate numarical and narrative analyaia 1o support the full varlance.

If the bank raconciliation Is incomploto or vardances nol fully explained then additional costs may be incurred.
Maoke sure that the nocounting statemanta add up and that the balance carrled forward from the provious year
(Box 7 of 2024} equals the balance brought forward In tha current yaar (Box 1 of 2025),

Tho Responsible Financial Qfficer (RFQ), on bahall of the authorily, must aal the commancomont date for the
axorcisn of public rights of 30 conseautive working days whigh must include the first ten working daya of July,
Tha authority must publish on the authority wabaite/webpagae the information required by Regulation 15 (2),
Accaunts and Audit Regulations 2015, including the parlod for the exercise of publie fighta and the name and
nddraas of the axternal auditor befare 1 July 2025,

Complotion chocklist = Mo’ answers mann you may nol hove mat requlremanta

Al sootions Huya all highlightod boxos hove boon oomplotod?

e all additional Information requasted, including the dates set for the paried
for tho sxercise of public rights, boon provided for the extermal auditor?

Internal Audit Ropert | Havoall bighlighied bosons boon complatod by B inlarmal sudior and axplanotions providid 7

= % s

Saciion 1 Far any atnlament o which the respenss s ‘e’ hos an explonetion boon publishod?
Boction 2 Hup thi Rosponsible Finanainl Offosr slgned the acoouniing stalemants bofon

Soollons 1 and 2 Trust funds — hinve all disciosures Boen mnde if the aabarily as o body corporato is o

L

prosentalion to tho authorily for approval?

Has the autharily's approval of the accounting slatements been confirmed
IJ}I Ihu l'i|l,']r'illll.lr'l.'l of the Chair of the approval moeoting?

HI'HI ill'll mmlnnmhm of ailgnificant varaticns boon pubilishod whor ruqmm;l,!
Hiis thin I.mrlh rm e "Inllun o ol 31 March 2028 boon roconclod 1o Hoxg 09

T AV e e e s e s

Hiifi i axu!nnmimi r'.'|1' ainy tliﬂ'nmnm botwoon Box ¥ and Box 8 boon providoed?

SISl s] s

uuilq_.! E‘!I!l‘lrlllmlﬂiljmi[ll.lllmu'r‘ MB: do not soend trust nocounting statemants unbms reguostod,

“Govarnance and Accountabllity for Smaller Authoritios in England = a Practitioners’ Guide to Proper Pragtices,
onn bo downlonded from www.nale.gov.uk o lrom www.adaerg.uk
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Annual Internal Audit Report 2024/25

FARNHAM TOWN COUNCIL

https://www farnham,gov.uk/

BDuring the financial yoar andad 31 March 2028, this authorlly's Intarmal auditor acting independently and on the
bagla of aon nesessmont of sk, carrlad out o selaclive assessmant of complinnee with the ralevant procadiras and
controls in oparation and obinined appropriate avidence froem tha aulhoily,

Tha interial audit for 20234/25 has baon camied oul in accordance wilh this authorily's naeds and planned coverage,
O this basls of tho findings In the arsas examined, thi intemal sudit conolusions are summarlssd nihis table, Set
ot balow are the objectives of intermal control and alongaida are the internal audit concluaiona on whathar, in all
significant rospocis, the control abjoctives wore baing achisved threughoul the financlal year © o slandard adequals
to mest the nesds of this authorily,

intarnal control objactivo

M ﬂﬁpfﬂ-ﬂﬂﬂﬂ HI:IEEUMH"IQ NWUE hﬂ'll'-ﬂ b ﬂrupﬂrly it thfﬂdﬂhﬂlul {hia T|Hﬂﬁﬂiﬂ| rl.'lﬁl'
. TI'|.|I ﬂull'lﬂﬂly cevmypliad with [ ﬂnﬁﬂl.llil ifpLilintiong, [.'lﬂ\rl'f'lﬂ!"lfl wars uup[lm'tud l:|'p I|'|||.l'-::ln|'|l.L all

C. This authorily ansessad the significant rsks (o achieving its objactives and reviewad the adequacy
_of arrangamants lo manage these.
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[, Expooied [mooms wis fully ruwlvuu. I:-nlmi un l:-:nrruul pnuuu prnpuri:\: 'r'm':ln'rdéd ur'ld prmupllv
bnn&nd nnd 'l.n"M wis nppmmmln-iy fCoounad tnr IIIIII

. Fnll!,l' cnah ;.'bn'gll‘r‘luhl.n wore t.'n'l.‘!purlf luﬂpr.rrtﬂd Hy mtﬁulupll, all potly cinh expondilure win approved
__ond VAT appropriately sceounted for,

G Bolarios o employess and mlwunl:-uu fip mipmbiars wirs pakd In socordano wllh !hlu nulhuﬂl',r n
approviils, and PAYE and NI reguiremants wane propiily apilied.

H. Auaal and bnwnlmnnli mglulnrl wirra mplutu nnd nunumm nnd prnpurl_y mnlnmlnnd {

I. Parlodie bank acoount rmn&illmlnm wiie |.'||D;.‘u:|l'| carilad |:lul dul‘h‘lu U yenar, [

Jd. Mg excinbing nlalermasiln |:|m|:-n|'v|||:5 during ther yoor wins pmpl,u'n-d et Ih corrol ooaoanting baels (rocaipis
and paymants or incoma and sxpendiiues), sgraed (o hie cash book, supporisd by an sdsgquste nudi
th tmrn undnmrlnq lI'HL'rErde nnd wlmrn IimeDI'il‘llﬂ dnhluru nnr.l umuih:lrn wurn errJﬂH'gl mmrdnd

. i the nulhﬁrltf cortified ilaoll as dnur'l'!n'l friam it lirniled Baauranes rview in 202 :U”Jl'l il nml ha
axnmpien critarda nnd corme ly daclarad lnell axampt, (I the suihorily had a lniled aesprnos ¥
rrm’uw n]' u'n ,1‘!'.1? HJ tMrN" M. H ih}f nwnnrrj_l

L 'rnu null‘nrlly puhllnlmtl tlm rmu.llrud h'nlurmnihan o i wahnlntu.fmhpmm U 1o data Gl tha Uime of (ha ' |
Intarnnl audil In aecordance with the Mmiovant lagialation, L |

M. In the yoar coverad by (his AGAR, the authorily correcily provided for a pariod fo the exaercse of

SOINSE S SRIRISESE RIS

|

public rights as required by the Accounts and Audit Regulodions (duciog the 202426 AGAR pariodd, v
iwirrin Sl wighig i velation i e 202024 AGAR svidenced by a nolice on the woebsile andior
ﬂJth ity ||ﬂ.'l.l;f|n"ﬂrd Miniited ¢ mrﬁ'rrnm;; the |h|rlr'1 fin), I |
. The nulh-urilv has |.:|rr||:-|1n-:| with the nuhllrnllnn rogquiramantn far 202024 AGAR i
(e AGAN Page | Ouidance Nolisg), -

0, (For loaal councils only) ——
Truul: nl.mulu [I;nuludlnu ﬂuulbtgtu!u! = 'Irhlulj yuqunlrr.-ll ".“".' Iliu ropor !u!gil_llh_.y it i frustee. i

For any oilhar risk aroas identiflad by ihis aulhorty adequata controls exiatad (st any othar ek areas on separate shoals if neadad),

Cratar{m) intewrnial it uncharlakan Mame af parsan who carrisd oul Iha internal audil

18/12/2024 24102025 ﬁfﬂw MIKE PLATTEN CPFA
s storen é/ &gﬂi e

*If the response is ‘ne’ ploade dtate the implieations and action bolng takon to sddrans ony wonknous in contral
idaniifled {(add separsie ahasis T noaded),

“*Mgta f thir fiefipanda I8 tol covernd’ plenta alita when (he moat racent infirmasl oudil wark wan dina In this s and whan i s
nest plannad; or, f coverage i nol requlred, the annual internal audil reperl must explaln wity nel (add separala shoats If noedod),
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Section 1 - Annual Governance Statement 2024/25
Wo noknowledge as the members of;

FARNHAM TOWN COUNCIL

alr reaponaibllity for enauring that thera is 8 sound systeim of inlarmal contral, Including arrangoemaents for
the praparation of the Accounting Statomenta. Wo conlirm, (o tho bost of our Knowladgo and baliaf, with
reapadct to the Accounting Statomaenta for the year anded 31 March 2025, thal!

| FYeE [-,-,...-,,,, i T Tl @iy

1, Wi haviis il I plios airangamonts for affeotivie ikl pripdrend B docodiiling itatameii i adoiidaneg

mimriagaimant durlng this year, ond for the praparnton of 3 with B Apooianla and Al Regiilabiong
1 Eceiiflling Slaliimants,

2. Wo mnlrdairesd nn adegqunle nyalom of informnl condreal | | maia propar arrangamonty and oecoplod roaponatbiity
rectipting marasiines dasignad o pravent snd ditaol i v fior Bafeguarndtig the piilo oney aid FeEouas ¥
mred cerruplion and roviewed o alfoctivoanoos it ehamgne

3, Wi tonk all risasnnabils siagm o e oumslvee Havs ouly i whial o fas e legal posir to oo and hig
Thuinl Thvars gre po misllssm of nolunl o potontinl wompdindg willn Proper Prosctices in dolng ao,
- comiplianos wilh laws, gulationg and Prope v

Provebleon Bl could hives ooalgnificant Tnancioal offact
iy i aballity of e autharly o gondudal its
Bumlnmwn ar monngs be lnances

T P A |

A, W pravidied propar apsporiunily darng this ysar for .;i.l..l.nl,rrq tha }w;r rj.-iwb 1-.-,# Fl-;.mmm Hlfﬂﬁﬁwl ;,fh-:r Iu,}‘\",h'vﬂﬁmr' fi
Tha egmrina of sladctorn’ dghis in socordanoes wilk (o ¥ st aried nek guieations nbowl Bis authorily's acoounia,
risgLilrmimanta of thie Aocounia snd Audil Raegulations

fi. W caivlind oul fin assssamdant of ihis ieke feoing ihia ondaidered and dodaieniad i Aaanal and ol fiika i
outhaeity nrad took oppropriola alopa B monnge hose “, Fncon o doall with tham propisry,

ik, Inoliding the ivirodiotion of leral oontiols anitoF
nxinnml 1ulur||rl||:.n covar whiars raguirad,

'ﬂ W-i rimlnluiriml Il'lf'l'il.rnhi:lul this s i pdedquats and arraegped for o compatont person, ndopaendent of the feancial
pffectiva nyalom of Intornal mudit of the sccouniing W GOV Gid ProcBdieg, i ive a0 elyeolivi wow on Wil
pacofilE and 0oniiol iyileims, fﬂl‘uﬁml i nnfmfn rrvisd thie nody of Bue smoller auihonty,

¥, Wi ook appropniatas aollon on &l mallers rilsad W fﬁﬂ.tlmh'fm'! fn vt Sicaighil 1o (s adtition by et drd
I respsesrln frosn inlarnl and oxtomal il oxlormal nwci,

T L T T T "y PR P P T Rl e | T P e Pl

B, W connlderod whather any Bigaiion, labililoe o clincionad avarpifing § ahiikd J'ml.-'n uhrm.f JM hu.,lm:nm activity
warrmilisdle, ool o Irenmaclionn, ooourig el dhirfrigg the year inclisding evonla tnking ploce after e year
gliirlngg o afar ihs yonr-anid, bave 6 Onancksl mgeand on W ik I relavani

Uhdm dvullai ity aisd, whira pppropdale, hove ooludad am
In this Becauntling riatamants

W, {Fof hooal oouingdls only ) Trust finds nolidig
ehisritabile, In our capacity nn the sols managing
Do ustidavis iy liedvingandd our nocounlabiily
risapnalbiiiee for tha Rnd{a)aamste, inoliding

Thremreciol rospeosrlioeg ond, i roguilred, ndesendont
mxnrminaiion or mudii

Hiv ered anll oF it roaponibiliion whore, ox o body
e, J 18 8 S0l manegvyg tistes of & oo
frieaf o fromia

*Ploase provide explanations te the oxtornal auditer on a separate shoot for sach 'No' rosponse and doscribo
how the authority will addross the weaknesses identilied, Thoese shests must be publinhod with the Annual

Governance Statomant.

Thin Annual Governance Statament was approvad ot i Signed by thi Chalr and Clark of the mosting whore
migisling of thie aulhority on; appraval wos gl

01/056/2025

and rocardmd na mintila rofroend; Chalr

. A '
C1134/24 (3) i / /;,( 5 L\,_\_/'\--_h

www . farmham. gov.uk
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Section 2 — Accounting Statements 2024/25 for

FARNHAM TOWN COUNCIL

Your anding
41 Mareh
2024
I

11 March

r'.llllll". and fuidanoo

Meane rewind & r|'|; |'|'|I,III.'.;'| % fo hearpsl L1, Do nol I:.'I'. e DY

hoxas blank & report B0 oF Ml batenoes. Al Rovres miaat

difyro (o undarhing finandial rocon

1. Balanoos broghi
farward

2,014,358

2,155,565

Total Bakances and maorvos of B Bagloning of the year
as recorded i ihe finsnclal records, Value must agroe fo
Box ¥ of praviotis v,

2, (4} Procopt or Halos and

Lisylisn 1,315,900

&, (%) Tolal athar rocolpla

493,172

1,424,818

971,580

Total amouid of precepl fof for 1085 riles bivd levloa)
rocaivod of mcoidablo b the yinar, Exelirctn any grants

rircikv,
Tl Inezcarne ar rocagia an e i o canfibiok foxs

thie procep o rlesdevies recelved (ine 2), fnofude any
firiila roiadvodd.

. {=) Binll coats
606,590

702,653

Total expendifure or paymanta made to and on bohalf
of ol senptopees, include grose safodes s wages,
amployers N ooniifbiflons, amployora padaion
:.':m]'r.f.n_il _ill'f_nfm,l ;_:Inl'llf_rﬂ'ﬂ'lrrﬁ In{lﬂ:.f ROVIATD '{Jrlpﬂlﬂ'!ﬂflﬂ.

B. {<) Loan Inlemsionplinl

Tatal expandiivie of paymaenta of capiial arnd intaroat

gy {1 O] mada el i piae o th aulihorily's borowings {IF any)

€. (-} All athor paymants Total axpandiiure or paymeonta as recorded i the cagh-

1,061,276 1,123 028 book leas salf costs (e 4) and lan interosticapiial
rapayimita (e 5,

T (=) Balanoos ooivied il : Festind Brnfenrzon s rumarvos at thi ond of e year, Musi
Tearwenired 2;1 551555 E,?EEI‘E‘HE aiual {14+d+3) = {d+ b+,

B, Tolal valus of gash and "y Thar s of all current and deposit bank goeounts, cash
Al Weim Invantmants 2,?14rﬂﬂﬁ 2 ?{‘:ﬁ,!_‘lfﬁ'l Hertetlingia anevd bt fovers fnvestrmonta held ax ol 37 March -

e L LV PR WILh SaNR ORI

9, Totnl lixod openin plun Tho vabin of all fho propory tha nr:fhrm’fy ownx — it iz mado
long term Investmanis 2,858,106 2,875,930 up of il its fixed assets and fong lemm investments as of
il il 31 Mareh.

10. Toinl borowings The outstanding ospial batanoe a2 af 31 Maroh of aff foans

0 fraamt ihitrel paittes finafsding PWLE),

For Local Counalls Cnly

1m Dinclosura note e Trost funds i
{ineluding charllnide)
1. Diaolosure noto re Trust funds -,
i,'_iru:lul.llr_l-u |:.'h|l|r|'||1|.11|lr}l s | )

| cartify that for the year andod 31 March 2028 tho Accaunting
Statamanta in thin Anoual Govarnanes and Accountabiiity
Ratiirn hivve boon propared on aiiher o recolpta and paymanta
or Inoomis and oxpandilurs basis following e guldnnog in
Liowornanca and Accoauntaity for Srmallor Authoritios - o
Fractilienors’ Guida o Propor Practices and prosont fairdy
tha financial position of this authaority,

Signod by Rosponsible Financial Gfleor bofore boing
prosented to the autherity fdr approval

(N

AASE
Date 14/04/2025

Annual Govarnanco and Accouniabllity Return 2024725 Form 3

Tha Counall, a8 o body cofporie, aols 65 dofo fruatae and
in rpsponniide for maeaging Trust funds o ossels

Thar fgured (i the accountiig statemonts above
axclycle any Trost fransaciions,

| sonfirm thol thesa Accounting Statamants wirs
r:;l;:uuwwi Iiy i snuthorily an this tinti;

01/056/2025

an raeardad in minuto rofirmncs;

C113/24 (B)

Slggrud by Chair of the mooting whors (he Accounting

Slntamants Wi approviad
/(f\/\_ [ -Lk
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Section 3 — External Auditor's Report and Certificate 2024/25

In respect of FARNHAM TOWN COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responaibility aa auditors 1o complota o limited assurance review Is set out by the National Audit Offioe (NAD), A Imited

aEsurancs reviow B not a full statutery audit, i does not constiute an audil corrdod out in sceordanes with Intemational
Standards on Avuditing (UK & reland) and hinoo it does not provide the some lovel of assuronce thol such an sudit would,

This Uk, Governmant has detormiooed thal o lowor lovel of aesurancs than that provided by o Ll siatitosy audit ia approprinta
fioor those local public bodied with the lowaest levals of spending.

Unedor @ limited assuranc rdow, he atiditor s reaponalble for ieviewlng Sectiona 1 and 2 of the Annual Govermanoo and
Acoountabllity Retumn In accordance with NAO Auditor Guidance Note 02 (AGN 02 as lssusd by the NAD on bahalf of the

Compirallor and Auditor Gonaral, AGHN 02 (s avallabla from tha NAD wabaita —
hittps:/fwww.nino.org.ukfoode-audit-practice/guldance-and-information-for-audilors/ .

This authority la reaponalble for enauring that its finanalal managemant is adequate and affective and that it has
o sound systom of Internal cantrel, The aulthadly proparas an Annual Govermanes and Accountabllity Returm n
nccordance with Proper Practioes which:

« aummariaes the aceouniing recorda for the year anded 31 March 2025; and
+ confirms and provides assurance on those matlers that are relevant to our dutles and responsibilitios as extomal auditors,

2 External auditor's limited assurance opinion 2024/25

(I seap! lor the mattarn mporiod Bolow)® on e bk of our roview of Socllons 1 and 2 of D Anpual Goveshos aind HC'JIJUI'IHIIH"I}; Hatuif, In
oiir opbdan tha informatkan o Seollons 1 and 2 of he Aol Covernones and Accouniability Return in in oceocdance with Propar Prsclices and
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3 External auditor certificate 2024/25

Wi aorlify/do not cartiiy® that wo have comploted our review of Sections 1 and 2 of the Annual Govarnance and
Accountabllity Return, and discharged our responsibilites under the Looal Audit and Accountability Act

2014, for the youor anded 31 March 2025,
[V oI raiat coan Iy Conmiamiion Docaun;

-

1 xtasrnal Aucditar Mamao

PFK Littlajohn LLP

L xtornal Auditor Signatura Dt
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