
FARNHAM TOWN COUNCIL 
 
 
 
 

Agenda 
Full Council 

 
 

Time and date 
7.00pm on Thursday 24 June 2010  
 
Place 
The Council Chamber, South Street, Farnham 
 
 
TO: ALL MEMBERS OF THE COUNCIL 
 
Dear Sir/Madam 
 
You are hereby summoned to attend a Meeting of FARNHAM TOWN COUNCIL to be held in the 
COUNCIL CHAMBER, SOUTH STREET, FARNHAM, SURREY on THURSDAY 24 JUNE, 
2010, at 7.00PM.  
 
The Agenda for the meeting is set out over. 
 
Yours faithfully 
 

 
 
Mr Roland Potter  
Town Clerk 
 
 
Members Apologies 
 
Members are requested to submit their apologies to the Town Clerk by 5 pm on 
Wednesday  23 June 2010 
 
 
Recording of Council Meetings 
 
This meeting is digitally recorded for the use of the Council only.  
 
Questions by the Public 
 
Prior to the commencement of the meeting, the Town Mayor will invite Members of the Public 
present to ask questions on any Local Government matter, not included on the agenda, to which 
an answer will be given or if necessary a written reply will follow or the questioner will be 
informed of the appropriate contact details.   
 
A maximum of 15 minutes will be allowed for the whole session. 

 
 

 
Town Council Office    South Street   Farnham   Surrey   GU9 7RN 

Tel: 01252 712667    Fax: 01252 718309   Website: www.farnham.gov.uk 
(Calls may be recorded for training and monitoring) 



      
FARNHAM TOWN COUNCIL 

 
 
 

Agenda 
Full Council 

 
 

Time and date 
7.00pm on Thursday 24 June 2010.   
 
Place 
The Council Chamber, South Street, Farnham 
 
 

 
1 Apologies 

 
 To accept apologies for absence. 

 
2 Minutes  

 
 To sign as a correct record the minutes of the Farnham Town Council meeting held on 

Thursday 3 June 2010 – attached at Appendix A. 
 

3 Disclosure of Interests  
 

 To receive from members, in respect of any items included on the agenda for this 
meeting, disclosure of any personal or prejudicial interests in line with the Town Council’s 
Code of Conduct and gifts and hospitality in line with Government Legislation. 
 

 NOTES: 
(i) Members are requested to make declarations of interest, preferably on the 

form previously emailed to all members, to be returned to 
wendy.coulter@farnham.gov.uk by 12 noon on Wednesday 23 June 2010. 
Alternatively, members are requested to make declarations of interest on the 
form attached to this agenda and to hand to the Town Clerk before the start of 
the meeting.  

(ii) Members are reminded that if they declare a prejudicial interest they must 
leave immediately after having made representations, given evidence or 
answered questions and before any debate starts unless he/she has obtained 
dispensation from the Standards Committee.  

 
4 Statements by the Public  

 
 The Town Mayor to invite members of the public present, to indicate on which item on the 

agenda if any, they would like to speak. 
 
At the discretion of the Town Mayor, those members of the public, residing or working 
within the Council’s boundary, will be invited to speak forthwith, in relation to the business 
to be transacted at the meeting for a maximum of 3 minutes per person or 15 minutes 

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: www.farnham.gov.uk 

(Calls may be recorded for training and monitoring)  



 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: www.farnham.gov.uk 

(Calls may be recorded for training and monitoring)  

overall. 
 

5 Town Mayor’s Announcements  
 

 To receive the Town Mayor’s announcements.  
 

 
Part 1 – Items for Decision 

 
6 Surrey Transport Plan Consultation 

 
 Surrey County Council’s third local transport plan (LTP3) is to be called the Surrey 

Transport Plan. The new plan is being developed and it will commence from April 2011.  
 
Farnham Town Council has been invited to comment on the Surrey Transport Plan 
Consultation  
 
To appoint a Task Group of three to four Members to consider a response on behalf of 
Farnham Town Council to the Surrey Transport Plan Consultation.  
 
To delegate to the Task Group the authority to respond on behalf of the Town Council to 
the Consultation.  
 

7 Year End Accounts 
 

 a. To receive and approve, for signature, the Annual Return for the Year Ended 31 
March 2010 – Appendix B and C.  

b. To receive the Internal Auditors Report for the Year Ended 31 March 2010 – 
Appendix D.  

c. To receive and approve the Actions to address any issues raised in the Internal 
Auditors Report – Appendix E.  

 
8 Delegation of Authority 

 
 To consider delegating to the Corporate Development and Audit Working Group specific 

finance and audit responsibilities on behalf of the Town Council – Appendix F.   
 

9 New Accounting Standards  
 

 To note the implementation of new accounting standards from 1st April 2010. 
 
To approve additional expenditure from reserves for the implementation of the new 
accounting standards – Appendix G  
 
 
 

 Part 2 – Items to Note 
 

  
10 Budget Reports  

 
 a. To receive the current budget report for April/May 2010 – Appendix H.  

b. To receive the Bank Reconciliation for 31 May 2010 – Appendix I.  
 
 
 
 



 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: www.farnham.gov.uk 

(Calls may be recorded for training and monitoring)  

11 Working Group Notes 
 

 To receive notes from the Corporate Development and Audit Working Group Meetings 
held on 14 June 2010 – Appendix J. 
 
To receive notes from the Cemeteries Appeals and Working Group Meeting held on  
1 June 2010 – Appendix K  
 
To receive notes from the Tourism and Events Working Group Meeting held on  
14 June 2010 – Appendix L.   
 
To receive notes from the Farnham in Bloom Working Group Meeting held on  
27 May 2010 – Appendix M.   
 

12 Planning Applications  
 

 To receive the minutes of the meetings of the Planning Consultative Group held on: 
  
27 May 2010 attached at Appendix N.  
10 June 2010 attached at Appendix O.  
 
The above actions are taken with delegated authority. 
 

  
  
  
 Part 3 – Confidential Items  

 
 There are no confidential items.  
  

 
The Town Mayor will close the meeting.  
 
 

          18 June 2010  
 
Note: The person to contact about this agenda and documents is The Town Clerk, Farnham 
Town Council, South Street, Farnham, Surrey. GU9 7RN.  Tel: 01252 712667 
 
Membership: Councillors John Ward (Town Mayor), Jill Hargreaves (Deputy Town Mayor), David 
Attfield, Gillian Beel, Carole Cockburn, Victor Duckett, Lucinda Fleming, Pat Frost, Bob Frost, 
Carlo Genziani, Stephen Hill, Denise Le Gal, Alan Lovell, Janet Maines, Stephen O’Grady, Roger 
Steel, Chris Storey, Andrew Thorp. 
 
Distribution: Full agenda and supporting papers to all Councillors (by post) Agenda only by email 
to all Councillors.  



FARNHAM TOWN COUNCIL 
 

  A 
 

Minutes 
Council 

 
 

Time and date 
7.00pm on Thursday 3 June 2010 
 
Place 
The Council Chamber, South Street, Farnham 
 
 

* Cllr J Ward  (Town Mayor)  
* Cllr G Hargreaves (Deputy Town Mayor)  
o Cllr D Attfield 
* Cllr G Beel 
* Cllr C Cockburn 
* Cllr V Duckett   
o Cllr (Mrs) P Frost 
o Cllr R Frost  
* Cllr L Fleming 
* Cllr C Genziani 
* Cllr S Hill 
o Cllr D Le Gal  
o Cllr A Lovell  
* Cllr J Maines    
* Cllr S O’Grady 
o Cllr R Steel  
* Cllr C Storey  
 Cllr A Thorp     
  

* Present 
o Apologies for absence 

  
Officers Present:  
Roland Potter (Town Clerk) 
Wendy Coulter (Members and Committee Services Co-ordinator) (recorded minutes of meeting). 
Ginny Gordon (Town Clerk’s Secretary)  
 
The proceedings of the meeting of Farnham Town Council held on Thursday 3rd June 2010 were 
digitally recorded.  
 
 
 

  



  

 
 QUESTIONS BY THE PUBLIC 

 
 There were no questions from the Public.  

C 015/10 APOLOGIES FOR ABSENCE 
 
Apologies for absence were received from Councillors D Attfield, Mrs P Frost, R 
Frost, D Le Gal, A Lovell and R Steel.  
 

C 016/10 MINUTES

 The Minutes of the Farnham Town Council Meetings held on Thursday 11 March 
2010 and 13 May 2010 and the minutes of the Annual Electors Meeting were signed 
by the Town Mayor as a correct record.  
 

C 017/10 DISCLOSURE OF INTERESTS 
 

Name of 
Councillor
   

Agenda/Minute 
Number 

Subject Type of 
Interest 

Reason  

J Maines Agenda Item7 Grant Applications – 40 
Degreez 

Personal/ 
Prejudicial 

Chairman of Trustees  

V Duckett Agenda Item 7 Grant Applications – 40 
Degreez 

Personal Partner of Chairman of 
Trustees  

 
C 018/10 
 

STATEMENTS BY THE PUBLIC  
 

 There were no statements by the public.  
 

C 019/10 TOWN MAYOR’S ANNOUNCEMENTS 
 

 The Town Mayor gave an update on the events that he had attended since the last 
meeting. 
 
Since attending the Rowledge School Trim Trail he had been voted Surrey’s fittest 
mayor! 
He attended the British Legion where he had presented Long Service Awards. 
The Mayor also informed Members that he had attended a ceremony in Belgium. He 
had been invited by the Farnham Branch of the Queens Association. The Village in 
Belgium had been decked out in Union Flags. They had attended Mass, laid wreaths 
and taken a Salute.  
 
The Farnham in Bloom had a successful launch and many people had commented 
on how much they had enjoyed it.  
 
The Mayor reminded Members that the Civic Service would take place on Sunday 13 
June 2010 at 2.30pm in St Peter’s Church, Wrecclesham. 
 
The Festival of Transport would take place on Saturday 12 June 2010.  

  
 Part 1 – Items for Decision 

 
C 020/10 
 

FARNHAM DESIGN STATEMENT   
 

 Members received the Final Version of the Farnham Design Statement, which was 
introduced by the Town Mayor. 



  

 The Mayor thanked Councillors Cockburn and Steel for all the time and effort that 
they had put into the project and explained that the document had gone through 
extensive consultation with input from the members of public of Farnham.  
The Mayor explained how important the Design Statement was, as during a recent 
planning application for the development of the East Street site, the Waverley 
Borough Council Planning Officers referred to the Design Statement whilst it was still 
a Draft Document.  
The Mayor asked Councillor Cockburn to explain the process and document to the 
Council. 
 

 Councillor Cockburn thanked all the Organisations who helped to put the document 
together. She explained that the document came entirely from the Residents of 
Farnham, through Residents Associations and the exhibitions.  
The exhibitions helped to provide further comments and input from the public.  
The whole point of the Design Statement was that it must be the Residents desires.  
 

 Councillor Cockburn explained that the intention was that no one would need to read 
the document from beginning to end, but that planning inspectors would use it for the 
specific area they were considering and perhaps read the introduction.  
 

 Councillor Cockburn explained that the document was not divided into political wards 
as the Residents, who provided the information and wording, were not split by 
political wards.  
 
The map at the front of the document showed, roughly, how the residents had divided 
up the area of Farnham.  
 

 Councillor Cockburn thanked the Local Organisations again, the Officers of the Town 
Council and the Officers of Waverley Borough Council, who had been very supportive 
and helpful. 
She explained that if the Town Council adopted the document it could then be 
submitted to Waverley Borough Council who would be asked to adopt it formally as 
Material Planning Consideration and it would then give Farnham more protection in 
the future.  
She hoped that the Town Council would use every opportunity to use the document 
especially when submitting observations on planning applications.  
 

 Resolved:  
1. That the Farnham Design Statement be adopted – (attached to record 

minutes).  
2. To recommend the Farnham Design Statement to Waverley Borough 

Council, the Planning Authority for adoption as Material Planning 
Guidance.  

 
C 021/10 GRANT APPLICATIONS  

 
 Members were asked to consider grant applications from: 

• 40 Degreez 
• Surrey Youth Focus 
• Hale Carnival  

 
At 7.15 pm Councillor Maines withdrew from the meeting whilst the 40 Degreez grant 
application was considered having declared a prejudicial interest.  



  

 Members discussed the grant applications and it was agreed that 40 Degreez should 
be awarded £250 for the Summer Activities.  
 
AT 7.21 pm Councillor Maines returned to the meeting. 
 
Members considered an application from Surrey Youth Focus.  However as only 10% 
of the membership lived in Farnham it was agreed that only 10% of the grant should 
be awarded totalling £250.  
 
Members considered the grant application from the Hale Carnival separately as it was 
funded from another budget. It was agreed that in line with the Community Grants 
already awarded for 2010/2011, the grant to Hale Carnival should be reduced by 
20%, therefore it was agreed that funding would be awarded for the marquee (£1010) 
and the insurance (£200).  
 

 Resolved: 
That the following grants be awarded: 

1. 40 Degreez - £250 towards Summer Activities 
2. Surrey Youth Focus - £250 towards Celebration of Youth 2010 
3. Hale Carnival - £1210 towards a marquee and insurance for the Hale 

Carnival 2010.  
  
 Part 2 – Items Noted 

 
C 022/10 RECOGNISING THE CONTRIBUTION OF LOCAL ARMED FORCES  

 
 Members noted the receipt of the Certificate from Waverley borough Council 

recognising Farnham Town Council’s participation in the ‘Recognising the 
Contribution of Local Armed Forces’ scheme.  

  
C 023/10 THE FARNHAM SOCIETY EMENITY AWARDS 2010 

 
 Members noted that Farnham Town Council received a ‘Highly Commended Award’ 

from the Farnham Society for the Bandstand in Gostrey Meadow – Architect Michael 
Blower.  
 

C 024/10 PLANNING APPLICATIONS  
 

 Members received the minutes of the meetings of the Planning Consultative Group 
held on 4 March 2010, 18 March 2010, 1 April 2010, 15 April 2010, 29 April 2010 and 
10 May 2010.  

  
 RESOLVED: That the observations made by the Planning Consultative Group 

held on, 4 March 2010, 18 March 2010, 1 April 2010, 15 April 2010, 29 April 2010 
and 10 May 2010 and dealt with in accordance with delegated authority, be 
noted. 

 
The Town Mayor closed the meeting at 7.30pm. 
 
 
Date                                       Chairman 
 



FARNHAM TOWN COUNCIL 
 

Disclosure by a Member1 of a personal interest or a prejudicial interest in a matter under consideration at a meeting (S81 Local Government 
Act 2000 and the adopted Farnham Town Council Code of Conduct).  

 
As required by the Local Government Act 2000, I HEREBY DISCLOSE, for the information of the authority that I have [a personal interest2 
[a prejudicial interest]3 in4 the following matter:-  

 
 

COMMITTEE: COUNCIL  
 

DATE: 24 JUNE 2010      
 

NAME OF COUNCILLOR:              
 

Please use the form below to state in which Agenda Items you have an interest. If you have a prejudicial interest in 
an item, please indicate whether you wish to speak (refer to Farnham Town Council’s Code of Conduct paragraph 
12(2)).  

 
I am a Waverley 
Borough Councillor  

Other  Speak?  Agenda 
No 

Subject 

Personal  Prejudicial Personal Prejudicial 

Reason 

Yes No  
  

 
       

  
 

       

  
 

       

  
 

       

  
 

       

  
 

       

  
 

       

 
Signed  

 
 

Dated 
 

                                                 
1 “Member” includes co-opted member, member of a committee, joint committee or sub-committee – section 83, Local Government Act 2000.  
2 A personal interest includes: 
Any matter registered in the register of interests 
Any decision which affects the well-being or financial position of a member or a friend or relative to a greater extent than others. 
3 A prejudicial interest is a personal interest so significant that it is likely to prejudice the member’s judgement of the public interest.  
4 State item under consideration. 































Description
Balance @ 

01/04/09

Transfer 
from 

General 
Fund

Transfer 
to 

General 
Fund

Approved 
Expenditure 

2009/10

Projected 
balance @ 
31/03/10 Explanation of Approved Expenditure in 2009/2010

Election Fund 22,962 4,000 26,962 The Council sets aside an annual sum for election costs
Legal Expense Fund 10,000 10,000

New Equipment 60,000 20,000 -32,300 47,700 Cost of mower and trailer and new telephone system (£20,000)
Wrecclesham Community Centre 
Funds 26,000 26,000
Traffic & Highways Fund 50,000 50,000
Bus shelters 31,816 31,816

CCTV provision 52,388 45,470 -63,470 34,388

New CCTV cameras in Gostrey Meadow, new relays to allow 
monitoring of al cameras and £20k to new memory at Guildford 
Control Room 

Cemetery Building enhancements 139,407 -35,000 104,407 Repairs to walls and roof at West Street Chapel
Cemetery enhancements 17,807 -10,000 7,807 Garden of Reflection 
Cemeteries Memorial Health and 
Safety Project 0 25,500 -25,500 0

Provisional funding for additional works for inspection and repair 
of memorials

Christmas Lights infra structure 25,000 5,000 -30,000 0
Cost of providing new independent electrical infrastructure for 
Christmas Lights 

Farmers' Market 2,000 2,000
Gostrey Meadow lighting 15,000 -15,000 0 Cost of additional lighting around War Memorial 

Bandstand Gostrey Meadow 35,103 -35,103 0 Cost of providing new Band Stand in Gostrey Meadow
Public Conveniences 10,000 10,000
The Bungalow - Sandy Hill 12,000 -12,000 0 Council contribution to cost of new bungalow
Farnham Design Statement 4,580 -4,580 0
Tourism development 20,000 20,000
Office enhancements 20,000 -20,000 0 Cost of providing new reception area
Mayors Charity 10,152 -10,152 0

Project Sky Walker 25,956 -25,956 0
Earmarked costs for due diligence exercise regarding the 
purchase of assets

Total Ear Marked Reserves 590,171 99,970 0 -319,061 371,080
General Fund 544,638 -99,970 0 444,668
Total reserves 1,134,809 815,748

                        Farnham Town Council - Projected Reserves at 31/03/10                                   ANNEX C

K:\COMMITTEES\TOWN COUNCIL\Reports\2010\June 2010\24 June 2010\Accounts\Reserves at 31.3.10 C2











      
FARNHAM TOWN COUNCIL 

E 
Public Report 

 
 

Report to - Full Council - Thursday 24 June 2010 
 
Report of - The Town Clerk  
 
Title - Action Plan to address points raised by the Internal Auditor  
 
 
 
1 Purpose of the Report 

 
 To adopt an Action Plan to address the points raised by the Internal Auditor Haines Watts in June 

2010.  
 

2 Summary of Key Issues  
 

 In June 2010 the Town Council received the Internal Auditors report on points to be considered 
for action by the Town Council – Annex A.  
.  
 

3 Recommendation 
 

 • To receive and adopt the Action Plan to address the points raised by the Internal 
Auditor, Haines Watts.  

 
 
 

           21 June 2010  
 
Note: The person to contact about this report is the Town Clerk Farnham Town Council, South 
Street, Farnham, Surrey. GU9 7RN.  Tel: 01252 712667 
 
Distribution: To all Councillors (by post) 

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: 

www.farnham.gov.uk 



FARNHAM TOWN COUNCIL 
Annex A 

 

Report  
 
 

Report to 
Full Council 
 
Title 
Outcomes of Internal Audit Report 2010 

 
 
Area Issue Raised Yes 

or No
Action 

1. Grants Revision  Of Grants procedure: 
• Segregation of Revenue, Community & Small Grants 
• Development of on line application form with mandatory fields. 
• Review of monetary limits 
• Consideration of adopting a set grants budget rather than a demand led 

budget. 
 

Yes Review identified in work programme 
and to be undertaken by W Coulter 
and presented to Corporate  
Development & Audit Working Group 
for consideration by Full Council in 
September 2010 

2. Audio and Video 
Recording 

• To place a notice on all agendas that Council meetings are recorded.  
• Warning signs regarding CCTV monitoring in Town centre 

 
 

Yes 
Yes 

Implemented on 24 June 2010. 
Town Clerk to obtain costs and 
permission to place new signs.   
 
 

3. Telephone Call 
Costs 

• . Audit of telephone calls Yes To be implemented by Town Clerk.  

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: 
www.farnham.gov.uk 



 
4. Valuables • Original documents to be kept in fire proof cabinet.  

• Regalia to be kept in fire proof safe 
Yes Town Clerk to obtain costs and 

purchase within current budget.  
 

5. Financial 
Regulations 

• To review financial regulations.  Yes Review identified in work programme 
and to be undertaken by Town Clerk 
and presented to Corporate  
Development & Audit Working Group 
for consideration by Full Council in 
September 2010 

6.Mayor’s Charity 
 

• To establish a separate bank account for the Mayor’s charity..  Yes Town Clerk to implement.  

7. Accounting 
Software 

• To evaluate and review current accounting software  Yes Town Clerk to review over the year 
and consider implementing new 
software in April 2011/ 

8. FRSSE Accounting • Preparation of account for 2010/11 as per FRSEE accounting standards 
• Revaluation of assets as per FRSEE accounting standards 

Yes 
Yes 

Review identified in work programme 
and to be undertaken by Town Clerk. 
Presented to Corporate  
Development & Audit Working Group 
for consideration by Full Council in 
June 2010 

 
 

 
                     
 
Note: The person to contact about this report is Town Clerk, Farnham Town Council, South Street, Farnham, Surrey. GU9 7RN.  Tel: 01252 712667 
 
Distribution: To all Councillors (by email). 

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: 
www.farnham.gov.uk 



FARNHAM TOWN COUNCIL 
 
 
 

F 
Report  

 
 

Report to  
Full Council: 24 June 2010 
 
Report of  
Roland Potter (Town Clerk) & Corporate Development & Audit Working Group 
 
Title  
Delegation of Authority: Additional Delegated Financial and Audit Responsibilities  
 
 

Delegation of Authority: Additional Delegated Financial and Audit Responsibilities 
 

Author: 
Roland Potter 
Town Clerk 
 

Presented by:  
Roland Potter 
Town Clerk 
  

Produced  for: Full Council 
24 June 2010 
 

Date of Report: 
10 JUNE 2010 
 

Summary of Key Issues 
 
The external auditors have identified a need for a Committee or Working Group to be able to 
agree any amendments to annual accounts on the basis of their audit, without the extended 
process of referring the matter to a Full Council.  
 
The reason for this request is that there has been an introduction of shorter deadlines for the 
production and audit of accounts.  
 
The following report under Appendix G identifies the introduction of new accounting standards 
and it would be beneficial for the Town Clerk to produce financial reports direct to the Working 
Group for approval to avoid the delay in waiting for Full Council.  
 
This would allow the Town Clerk to report back on both monthly budget figures and quarterly 
accounts.  
 
All Financial reports will also be reported to Full Council. 
 
 
 
 
 

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: 

www.farnham.gov.uk 
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Tel: 01252 712667    Fax: 01252 718309   Website: 

www.farnham.gov.uk 

Recommendations: 
 
The Corporate Development & Audit Working Group requests the Council to consider: 
 

1. The delegation to the Working Group the responsibility for the financial monitoring 
of the Town Council.  

2. The delegation to the Working Group the responsibility to formally receive on 
behalf of the Town Council, the financial reports and to undertake appropriate 
action as required by the auditors subject to ratification by Full Council.  
 

 
 
 
 
          10 June 2010  
 
Note: The person to contact about this report is Roland Potter (Town Clerk), Farnham Town 
Council, South Street, Farnham, Surrey. GU9 7RN.  Tel: 01252 712667 
 
Distribution: To all Councillors (by post) 



FARNHAM TOWN COUNCIL 
 
 
 

G 
Report  

 
 

Report to  
Full Council: 24 June 2010 
 
Report of  
Roland Potter (Town Clerk) & Corporate Development & Audit Working Group 
 
Title  
 New Accounting Standards  
 
 

New Accounting Standards 
 

Author: 
Roland Potter 
Town Clerk 
 

Presented by:  
Roland Potter 
Town Clerk 
  

Produced for: Full Council 
24 June 2010 

Date of Report: 
10 June 2010 
 

Summary of Key Issues 
 
Town and Parish Councils with income or expenditure less than £1 Million are required to 
complete an Annual Return. This is supported by additional information to the External Auditor.  
 
When a Council exceeds this £1 million threshold over a two year period they are required to 
produce their accounts in a more detailed format.  
 
In the Financial Year 2009/10 the Council has exceeded these thresholds and therefore for the 
Financial Year 2010/11 will be subject to new accounting standards.  
 
These new standards will require the Council to complete a financial statement consisting of: 

- An annual report 
- An annual governance statement 
- A statement of responsibilities for the statement of accounts 
- A statement of accounting policies 
- An income and expenditure account 
- A statement of movement of reserves 
- A statement of total recognised gains and losses 
- A balance sheet 
- Notes to the accounts including disclosures required by statute; and 
- The external auditors report  

 
 

Town Council Office    South Street   Farnham   Surrey   GU9 7RN 
Tel: 01252 712667    Fax: 01252 718309   Website: 

www.farnham.gov.uk 
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www.farnham.gov.uk 

 
The external auditors are appointed by the audit commission and there is no free market to 
choose auditors for town and parish councils. 
 
Under the new standard of accounting which the Council will have to comply with, the auditors 
will undertake the external audit on the Council’s premises. It is estimated that the additional 
cost of this audit will be between £5-6K per annum in addition to the current £2.5K for this 
service.  
 
In addition to comply with this new accounting standard the Council are required to have all their 
assets re-valued for the purpose of the accounting standard. It is estimated that this process will 
cost an additional £5 to £10K to be repeated every 5 years.  
 
Financial Implications: 
 
Members are asked to note that an additional sum of up to £5K will be required in this financial 
year to comply with this new accounting standard and there will be an additional £10K required 
on an annual basis thereafter.  
 
Legal and Policy Implications 
 
All legal, financial and policy implications are identified within the report 
 
Recommendations: 
 
The Corporate Development & Audit Working Group request Full Council: 
 

• To note the new accounting standards 
• To release up to an additional £15K from General Reserves to implement this legal 

requirement.  
 

 
 
 
          10 June 2010  
 
Note: The person to contact about this report is Roland Potter (Town Clerk), Farnham Town 
Council, South Street, Farnham, Surrey. GU9 7RN.  Tel: 01252 712667 
 
Distribution: To all Councillors (by post) 







FARNHAM TOWN COUNCIL 
 

J 
Notes 

Corporate Development and Audit Working Group  
 
 

Time and date 
10.00am Monday 14 June 2010 
 
Place 
Town Clerk’s Office, South Street, Farnham 
 
 
Attendees: Cllr C Cockburn, Cllr L Fleming, Cllr J Hargreaves, Cllr S Hill, Cllr J Maines, Cllr 
S O’Grady.  
 
Officers present: R Potter (Town Clerk)  
 
1. Apologies  
 
There were no apologies 
 
2. Election of Lead Member of Working Group and Spokesperson for the Town Council 
 

POINTS ACTION 
It was agreed that Councillor L Fleming would be elected 
Lead Member and Spokesperson for the Town Council for 
the ensuing Municipal Year 2010/2011. 
 

 

 
3. CCTV System   
 

POINTS  ACTION  
The Town Clerk gave a verbal update on the operation of 
the CCTV System including current CCTV projects. 
 
The Town Clerk explained that as part of the agreement 
with Surrey Police, the Town Council maintained the 
system and paid for the costs associated with the 
operation of the system and the police provided the 
monitoring of the system. 
 
The Town Clerk advised members that the CCTV control 
Room was being redesigned to allow the Farnham 

Town Clerk:   
 

• To prioritise the 
installation of the 
CCTV camera for 
Gostrey Meadow 

. 
• To place the 

project on the list 
of priority projects 
for the Working 



cameras to be monitored if required.  
 
The Town Clerk explained that the implementation of a 
CCTV camera in Gostrey Meadow had been delayed due 
to the lack of Officer resources that had been diverted to 
work on other priority projects such as the Town Design 
Statement.  

Group over the 
next 3 to 4 months. 

 
• To provide a 

progress report to 
the next meeting of 
the Working Group.

 
4. Finance  
 

POINTS ACTION 
Annual Accounts: 
 
The Town Clerk presented the Draft Annual Return and 
supporting Accounts and clarified the format for the 
presentation of the report to Full Council.  
 
The Town Clerk informed the Group that the Internal 
Auditor would complete his Audit on Friday and the report 
was not expected until the following Monday.  
 

Town Clerk: 
 

• To report Annual 
Accounts to Full 
Council.  

New Accounting Standards: 
 
The Town Clerk presented a report on the requirement of 
the Town Council to adopt new accounting standards. 
 
The Town Council had exceeded the £1millon turnover 
over two years and was required to adopt FRSEE 
(Financial Reporting Standard for Smaller Entities) 
accounting standards. 
 
This would require the Council to identify additional 
funding for the cost of an External Auditor and all the 
Councils assets would need to be valued for the accounts 
as fixed assets were dealt with in a different way in the 
new standard. 
 
The valuation would need to be repeated every 5 years. 
 

Town Clerk: 
 

• To report to Full 
Council with a 
request for 
additional funding 
up to £15K. 

Additional Delegated Responsibilities: 
 
The Town Clerk presented a report identifying a request 
from the External Auditors that, should there be any 
adjustments to the Annual Return; the responsibility 
should be delegated to a committee to ensure that this 
was done as quickly as possible without waiting for a Full 
Council Meeting. 
 
The Town Clerk informed the Working Group that there 
was an audit time table which identified the legal time 
limits for the completion of this process. 
 
The Town Clerk also informed the group that the new 
FRSEE accounting standards would require even closer 

Town Clerk: 
 

• To report to Full 
Council requesting 
the delegation of 
responsibilities to 
the Working Group 
for financial 
monitoring and 
amendments to the 
Annual Return at 
the request of the 
External Auditor. 



monitoring of the monthly finances and this was a role 
which could be undertaken by the Working Group. 
 
All these issues would then be ratified by Full Council  
 
 
5. Transfer of South Street Offices 
 

POINTS ACTION 
Transfer of Assets 
 
The Town Clerk provided members with a copy of an e-
mail from the Town Clerk to Waverley Borough Council 
with a proposal on how to take the negotiations and the 
transfer forward. 

Town Clerk: 
 

• To write direct to 
the CEO of WBC 
with the proposal 
already suggested. 

 
6. Current Project for Corporate Development and Audit Working Group  
 

POINTS ACTION 
The Town Clerk presented a report with suggested work 
priorities for the Working Group over the next 3 to 4 
months: 
 
The report identified the following projects: 
 

• Grants Review (W  Coulter) 
• Treasury Management Policy  (Town Clerk) 
• Review of Financial Regulations (Town Clerk) 
• Organisational Structure Review (Town Clerk) 
• Transfer of Assets (Town Clerk) 
• HR Audit of procedures and policies (South East 

Employers) 
• Members also added the installation of CCTV in 

Gostrey Meadow as a priority. (C Sydenham) 
 
The longer term projects were: 

• Asset Valuation (Town Clerk) 
• Review of Twinning (C Sydenham) 

 

Town Clerk: 
 

• The priority projects 
were agreed. 

 
7. Communications  
 

POINTS ACTION 
The Town Clerk presented a report on the work of the 
Officer communications Group. To develop and improve 
the Councils Communications and Public Relations. 
 
The report identified the goals and work of the 
Communications Group over the next 12 months: 
 

• Request management system 
• Community pages (pilot Farnham 

Community Task Force) 

Communications Group: 
 

• To implement the use 
of Social Media with 
Farnham in Bloom and 
Tourism and events 
over the next 2-4 
weeks. 

 
 
 



• Community pages (pilot Farnham Crime 
Prevention Panel) 

• News comments 
• Face book page for Farnham in Bloom 
• Face book page for Events 
• Twitter 
• Review of Website 
• Review of Web Site Tools 
• Review of newsletter 

 
The report identified the implementation of social media to 
support specific areas of the Town Council’s work. 
 
The implementation of the use of Face Book and Twitter 
would be used to promote Farnham in Bloom and Tourism 
Events. 
 
Twitter would be used to communicate local issues which 
impact directly on the life of Farnham. E.g. traffic, road 
closures, snow etc. 
 
The Working Group also received a presentation from 
WiseTiger Ltd (the Councils web site provider) 
 
The management of the content would be undertaken by 
WiseTiger Ltd and the Officers of the Council. 
 
The introduction of social media would be managed under 
the Council’s current budget and service level agreement. 
 
8. Date and Time of Next Meeting  
 

POINTS ACTION 
Members agreed that the time and date of the next 
meeting would be Monday 19 July at 9.00 am 

Town Clerk: 
 

• To circulate agenda 
 

 



FARNHAM TOWN COUNCIL 
 

K 
Notes 

Cemeteries and Appeals Working Group  
 
 

Time and date 
10.00am on Tuesday 1 June 2010  
 
Place 
Council Chamber, South Street, Farnham 
 
 
Attendees: Cllr C Cockburn, Cllr Fleming, Cllr Genziani and J Hargreaves. 
 
Also Present: Cllr J Ward (Town Mayor) 
 
Officers present: K Taitt (Grounds and Services Manager), R Potter (Town Clerk) W Coulter 
(Members and Committee Services Coordinator) 
 
1. Apologies  
 
Apologies for absence were received from Cllr V Duckett.  
 
2. Lead Member of Cemeteries Working and Appeals Group 
 

POINTS ACTION 
It was agreed to appoint Cllr C Cockburn as Lead 
Member for the Cemeteries Appeals and Working Group 
for the Municipal Year 2010/2011.  
 

 
 
  

 
3. Notes of Meeting  
 

POINTS  ACTION  
The notes of the meeting held on 4 March 2010 were 
received.  

 

 
4. Cemetery Development 
 

POINTS ACTION 
Members recived a verbal report on the progress of 
renovation to West Street Chapel. The works had almost 

 



been completed. The special slates to match the existing 
slates (different size from ordinary slates) had been 
sourced and were being installed. It was also reported 
that the interior of the chapel had been ‘waterproof’ since 
January and was drying out well.  
 
Members discussed possible further uses for the Chapel 
buildings. It was agreed that investigations into possible 
uses would be investigated. 
 

WRC to investigate 
further uses for West 
Street Chapel. 

 
5. Cemetery Improvements 
 

POINTS ACTION 
Members received a verbal report on planting schemes 
and general improvements to the Cemeteries. 
 
KT reported that grass cutting was in progress throughout 
the cemeteries and that the 4th cut of the year was in 
progress. 
 
It was agreed that some more trees would be planted 
along the boundary of West Street Cemetery next to the 
chapel to improve the screening.  
 

 

 
6. Unauthorised Memorials and Tributes 
 

POINTS ACTION 
Officers updated Members on the recent survey carried 
out in the Farnham Cemeteries with regard to 
unauthorised memorials and tributes.  
Officers reported that two other Burial Authorities had 
approached the Town Council to set up a meeting to 
discuss unauthorised memorials and tributes.  
 

 

 
7. Friends of Farnham Cemeteries Update 
 

POINTS ACTION 
Officers reported that the open day in Green Lane 
Cemetery was being reorganised to take place in 
September.  
It was agreed that the dates for events for the Friends of 
Farnham Cemeteries would be forwarded to the Members 
of the Working Group. 
 

 

 
8. Communications and PR 
 

POINTS ACTION 
Members considered whether the Town Council should 
organise another update meeting with local undertakers.  
It was agreed that another meeting would be organised for 

WRC to organise meeting 
with local undertakers in 
September/October.  



September/October.   
 
 
9. BRAMM Seminar on Safer Cemeteries 
 

POINTS ACTION 
Members were asked whether they wished to attend a 
seminar organised by BRAMM on ‘Safer Cemeteries’.  
Members agreed that they would wish to attend however, 
it was requested that Officers contact BRAMM to enquire 
whether there were any seminars taking place closer to 
Farnham.  
 

 

 
10. Internal Training Day 
 

POINTS ACTION 
Members were informed that Officer would be conducting 
an in-house training day for Town Council members of 
staff. Cranleigh Parish Council had also expressed an 
interest to attend.  
Members were asked whether they would wish to attend. 
Members noted that the training would be taking place.   

 

 
11. Date of Next Meeting 
 

POINTS ACTION 
Members noted that the date and time of the next meeting 
would be 23 September 2010 at 10am.  
 

 

 



FARNHAM TOWN COUNCIL 
 

L 
Notes 

Tourism & Events Working Group  
 
 

Time and date 
12:00 on Monday 14 June 2010  
 
Place 
Town Clerk’s Office, Town Council Offices, South Street, Farnham 
 
 
Attendees: Cllr Hargreaves, Cllr Hill, Cllr Le Gal and Cllr O’ Grady.  
 
Also Present: Cllr J Ward (Town Mayor)  
 
Officers present: R Potter (Town Clerk) and C Turness (Major Projects Co-ordinator).  
 
1. Apologies  
 
Apologies were received from Cllr Storey.  
 
2. Lead Member of Tourism and Events Working Group  
 

POINTS ACTION 
It was agreed to appoint Cllr S O’ Grady as Lead Member 
for the Tourism and Events Working Group for the 
Municipal Year 2010/2011.  

 
 
  

 
3. Spring Festival 2010 
 

POINTS ACTION 
Members discussed the outcome of the Spring Festival 
held on 8th May 2010. It was noted that the inclement 
weather largely affected visitor numbers to the event and 
it was agreed that options of providing extra cover for the 
arts and crafts stalls should be researched.  
 
It was agreed that a better link is needed between the 
Duck Race at Borelli Walk and the activities taking place 
in Gostrey Meadow.  
 
Members discussed the provision of food and it was 

 
CT to research buying a 
second hand marquee 
from local companies.  
 
 
CT to organise joint 
signage with the Rotary 
Club for next year’s event. 
 
 Cllr Hargreaves to send 



agreed more options should be researched. 
 
It was agreed that the information tent should have a 
semi-rigid ‘Farnham Town Council Information’ sign 
attached to the front of the gazebo.  
 
At the event, members were asked if there was anywhere 
in the town to hire a wheelchair. It was agreed that 
information should be sought from St John Ambulance for 
future enquiries. 

Paella contact to CT. 
 
CT to research quotes.  
 
 
 
CT to speak to St John 
Ambulance.  

 
4. Music in the Meadow 
 

POINTS ACTION 
Members received a verbal update on the progress of the 
project. 600 visitors, the most yet, had attended 
yesterday’s concert. 
 
Members were asked if they could help at any of the 
future concerts. 
Members were asked to e-mail CT with their available 
dates.  

  
 
 
 
 
 
Members to e-mail CT 
with availability.  

 
5. Picnic in the Park 
 

POINTS ACTION 
Members received a verbal update on the progress of the 
project. The event received lots of interest at yesterday’s 
Music in the Meadow concert and if the weather is good, 
it is anticipated 1,000 visitors will attend. 
 
Members discussed the option of hiring portable toilets for 
the event.  
Members were asked to note that the budget for the 
project is near to its limit. 

  
 
 
 
 
CT to research quotes for 
hiring portable toilets.  

 
6. Farnham Grows 
 

POINTS ACTION 
Members received a verbal update on the progress of the 
project. A copy of the Farnham Grows brochure was 
distributed to members.  
Members were asked to note all of the activities and 
events arranged for the project.  

  

 
7. Farnham Feast of Food 
 

POINTS ACTION 
a. Members received a verbal update on the progress of 
the project.  
A list was distributed to the members with information of; 
the stallholders booked so far for the Food Festival, the 
sponsorship agreed so far for the project, the chefs who 
have agreed to perform a demonstration at the Food 

  
 
 
 
 
 



Festival and the venues who have agreed to take part in 
The Great British Food Crawl.  
 
Members discussed the stallholders booked so far. 
It was agreed that companies selling kitchen utensils and 
cookery books should be invited to the Festival to meet 
the requests of visitors last year.  
 
Members discussed the venues booked so far for the 
Great British Food Crawl. Members suggested speaking 
to Andersons in East Street about taking part. 

 
 
 
CT to speak to Magimix, 
Alison Townsend and 
Selnews.  
 
 
CT to speak to 
Andersons. 

b. Members were asked to consider 2 quotes from Eagle 
Radio for buying an advert to promote the Food Festival.  
It was agreed that the cost of the advert was too 
expensive and the members discussed cheaper methods 
to promote the Festival. 
 
It was agreed that BBC Surrey Radio should be 
approached to promote the Festival. 
 
Members suggested promoting the Festival through; 
adverts in free newspapers and magazines, distributing 
flyers outside Sainsbury’s at Water Lane and Waitrose in 
the Lion & Lamb Yard and creating a banner, which could 
be placed above the toilets in Central car park.  

 
 
 
 
 
 
Cllr O’ Grady to send CT 
BBC Surrey contact.  
 
 
 

c. Members discussed the best method of communicating 
the road closure for the Food Festival with retailers and 
residents. 
 
It was agreed a letter should be written to residents in 
Castle Street, Park Row, Long Garden Walk and West 
Street.  
 
It was agreed a separate letter should be written to 
retailers and the Chamber of Commerce asking to contact 
the Council with ideas and suggestions of how they could 
get involved during the Food Festival.  
 
It was noted that Lime Blue jewellers and Image 
hairdressers, both situated in Castle Street, distributed 
discount flyers and gift bags at last year’s Food Festival.  
 
It was agreed that both letters should be delivered at the 
same time. 
 
Officers discussed the best method of distributing the 
letters. It was agreed that the Outside Workforce should 
be approached. 

 
 
 
 
CT and RP to discuss 
content for the letter.  
 
 
CT and RP to discuss 
content for the letter. 
 
 
 
 
 
 
 
 
 
 
CT to speak to the 
Grounds & Services 
Manager.  

 
8. Christmas Lights Switch-on 
 

POINTS ACTION 
a. Members discussed the operational times for the event. 
It was agreed that the event will operate from 2pm – 6pm, 

  



with the lights switching on at around 5.30pm.   
 
Members discussed who should host the event. It was 
decided that Eagle Radio’s proposal of hosting the event 
for £1,000 was too expensive.  
Members suggested approaching BBC Surrey Radio or 
getting a compare to host the event. Members suggested 
approaching Peter Greenyer.  
b. Members received a list of quotes to hire an ice rink. It 
was agreed that last year’s rink was not as expected and 
posed a health and safety risk, due to the ground being 
uneven.   
 
Members were asked to note that the rink cost £3700 last 
year and only £1100 was collected back.  
 
It was agreed that this year’s event should not include an 
ice rink and instead more children’s rides should be 
provided. 

 

c. Members were asked to consider a proposal from 
Donna Smith to attend the event with a children’s bungee 
trampoline. 
 
It was agreed that a site visit should be made to consider 
the location of the trampoline before proceeding.  

 
 
 
CT to arrange a site visit 
with Donna Smith 

d. Members were asked to consider a proposal from The 
Packhouse to attend the event offering short tethered 
flights in a hot air balloon.  
 
Due to the space needed to operate the flights, it was 
agreed that a site visit should be made before 
proceeding. 

 
 
 
 
CT to arrange a site visit 
with The Packhouse.  

e. Members were asked to consider a proposal from the 
Farnham Rock Choir to attend the event to perform.  
 
It was agreed that the Rock Choir should be reminded of 
the conditions of being able to perform at the event and 
these conditions should be agreed before a formal 
arrangement is made.  

 
 
CT to speak to Tom at the 
Rock Choir.  

 
9. Farnham Calendar 2011 
 

POINTS ACTION 
A draft copy of the calendar was distributed to the group.  
 
Members suggested amendments to some of the 
photographs currently used in the draft. 

  
 
CT to e-mail the company 
with the suggestions. 

 
10. Website and Communications 
 

POINTS ACTION 
Members and officers were informed that Corporate 
Development had agreed to proceed with setting up 
Facebook and Twitter accounts for the Council.  

 
 
 



It was agreed by Corporate Development that the first 
Facebook page to be created is to promote Picnic in the 
Park on 4th July.   
 
Members discussed that a number of tourism leaflets 
need updating with the new brand.  
 
Members were asked to note that only £1400 remains in 
the publications budget. 
It was agreed that 10 mins, 10 miles should be updated 
first.  
 
Members discussed the option of introducing an 
information pack to be given out at events and at the 
Town Council’s reception.  
 
Members were asked to note that a ‘Welcome Pack’ had 
been produced previously by Cath Sydenham but it was 
stopped in 2006, possibly due to staff resources and 
financial implications.  
 
Members discussed the implication of officer time being 
taken up by organising events and therefore not being 
able to focus much time on tourism based projects.  
 
It was agreed that the group should discuss setting up a 
12 – 18 month tourism target plan at the next working 
group meeting. This can then be discussed by the Major 
Projects Co-ordinator and the Town Clerk as to what is 
achievable against current workloads.  

 
 
 
 
 
 
 
CT to obtain quotes for 
redesign and printing of 
10 mins, 10 miles.  
 
 
 
 
 
 
CT to speak to Cath and 
find out more information 
on the ‘Welcome Pack’.   
 
 
 
 
 
 
CT to add item to the 
agenda for the next 
Working Group meeting.  

 
11. Date of Next Meeting   
 

POINTS ACTION 
Members noted that the date and time of the next 
scheduled meeting is 30 September 2010.  
  

CT to email Members 
Agenda and papers 
nearer the time.  

 



 

FARNHAM TOWN COUNCIL 

M 
Notes 

Farnham in Bloom Working Group  
 
 

Time and date 
10.00 am on Thursday 27 May 2010 
 
Place 
Council Chamber, South Street, Farnham 
 
 
Attendees: Cllr David Attfield, Cllr Pat Frost , Cllr Jill Hargreaves (Chairman) Cllr Janet 
Maines,  Cllr John Ward,  Kevin Taitt  and Sheila Rayner 
 
1. Apologies  
 
Apologies were received from Cllr O’Grady and Cllr Duckett 
 
2. Election of Chairman 
Cllr Jill Hargreaves was elected as Chairman of the Working Group for the year 2010/2011 
 
3. Farnham in Bloom 2010- Entry into SSEIB 2010 
 

POINTS ACTION 
The Working Group considered the proposed text for 
inclusion in the portfolio to be submitted to SSEIB by 19 
June 2010.Members were generally pleased with the 
content and suggested some additions and amendments 
for inclusion. As the document was quite lengthy it was 
agreed that members of the group would make any 
further comments direct to the officers. Up to date 
photographs would now be incorporated and the portfolio 
would be submitted by the due date. A copy would be 
available for the group members to view at the next 
meeting. 

 
 
 
Sheila to finalise and 
submit the portfolio 
 
 

 
 
4. Sponsorship 
 

 
POINTS 

Battle of Britain-70th Anniversary 
 

ACTION  
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It was reported that £1275 had been raised and a list of 
the sponsors was circulated. Members were pleased to 
note that this had entirely covered the cost of the floral 
tribute. 
There was a general discussion about possible ideas for 
a civic event to involve the 32 sponsors. It was agreed 
that the officers should make some proposals for a future 
event to be discussed with The Mayor and Cllr 
Hargreaves 
 
Girl Guides Centenary Floral Tribute 
 
It was reported that  £250 had been raised although there 
was additional payment ‘in kind’ due to the Girl Guides 
proposed assistance with maintaining the bed . There 
was sufficient provision within the 2010/2011 FIB budget 
for the outstanding cost of the plants. 
It was agreed that proposals for a  civic event to mark the 
centenary year would be considered at the same as the 
Battle of Britain event (see para above) 
 
General sponsorship of FIB 
 
Members were pleased to note that over £3,500 had been 
raised for general sponsorship from 60 sponsors. 
 
 

Sheila to action in 
association with Janet 
Stanton/Catherine 
Turness/Town Clerk 
 
 
 
 
 
 
Sheila to action as above 
 

 
5.  Update on planting programme 
 

POINTS ACTION 
Kevin reported on the progress of the planting and 
installation programme. Twelve schools were involved 
with hanging baskets and Kevin agreed to contact St 
Peter’s School about their possible future 
involvement. 
The installation of the baskets was almost complete, 
the troughs would follow with the extension to the 
villages and the floral tributes being installed during 
w/c 13 June. 
The group was reminded that local people would 
maintain the floral displays at The Ridgeway, Sandy 
Hill, Rowledge, Folly Hill, Badshot Lea, Heath End 
and Bourne. 
 
If the extension to the villages proved successful then 
further locations should  be sought for summer 2011 
 
The 2010 colour scheme was noted: 
 
Woolmead-mixed 
South Street-purple, red, yellow 
Union Road-pink 
Downing Street-orange, yellow 

 
 
 
Kevin to follow up 
 
 
 
 
 
 
 
 
 
 
 
Cath to follow up 
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West Street-pink, white, lilac 
Castle Street-orange, yellow 
The Borough-red,white 
 
 

 
 
 
 
6.  Presentation of Awards arrangements 
 

POINTS ACTION 
The Working Group noted the following 
 

• The Launch-27 May 2010 at 6.15pm 
• Schools Presentation event to be hosted by 

Squires Garden Centre on 28 September 2010 
• FIB awards , SSEIB awards, allotments etc be 

held in the Council Chamber on Weds 13 October 
2010 at 6pm 

 
 
 
Kevin to confirm with 
schools 
 
Sheila to arrange 

 
7.  Wall of famous Farnham people 
 

POINTS ACTION 
The Group considered a request for Harold Falkner’s 
name  to be added to the wall in South Street which 
the members agreed. 
 
Existing names include: 
 
William Cobbett(writer) 
Graham Thorpe(cricketer) 
William Beldham (cricketer) 
The carpenters of the Great Roof of Westminster Hall 
Mike Hawthorn(racing driver) 
Rachel Morris(athlete) 
Sir Peter Pears(tenor) 
Augustus Toplady(clergyman) 
George Sturt(author) 
Jonny Wilkinson(rugby player) 
John Henry Knight (inventor) 
William Willett(builder) 

 
 
 
 

 
 
 
8. Chairman’s items 
 

POINTS ACTION 
Litter pick 
The Chairman suggested a litter pick when the FTC 
leaf blowers would be used to collect cigarette ends 
on Thursday 1 July 2-4pm 

 
Wall ash trays 

 
 
Sheila to email all 
members 
Kevin to arrange the 
necessary equipment 
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Installation of wall ashtrays to be completed as soon 
as time permitted 
 
 
Facebook and twitter 
Noted that a facebook and twitter facility for Farnham 
in Bloom would be provided by the Council’s web site 
providers 

 
Kevin to arrange 

 
 
 
9.   Date of next meeting 
 

POINTS ACTION 
The next meeting will be held on Thursday 24 June 2010 
at 10am 
 

 
Sheila to prepare agenda 
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FARNHAM TOWN COUNCIL 
 

N 
Minutes 

Planning Consultative Group 
 
 

Time and date 
5.00pm on Thursday 27 May 2010  
 
Place 
Town Clerks Office, South Street, Farnham 
 
 
Members Present  
 
 * Cllr C G Genziani (Lead Member) 
 * Cllr D J Attfield (Deputy Lead Member)  
 * Cllr R D Frost 
 o Cllr G Hargreaves  
 * Cllr J E Maines  
 o Cllr S Hill 
 o Cllr O’Grady 
 o Cllr C Storey 

* Present 
   o Apologies for absence. 
 
PCG 014/10       PLANNING APPLICATIONS - CONSIDERATIONS 
 
NOTE: The comments and observations from Waverley Borough Councillors are 
preliminary ones prior to consideration at Borough Council Level and are based on 
the evidence and representations to the Town Council. 
 

1. Apologies for Absence 
 

 Apologies for absence were received from Cllrs G Hargreaves, S Hill, S O’Grady and C 
Storey.  
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2. Disclosures of Interest 

 
Name of 
Councillor

Planning 
Application No

Subject Personal/ 
Prejudicial 

Reason

L Fleming WA 10/0693 Farnham Park, Folly Hill Personal Member of Friends of Farnham Park and 
Waverley Borough Councillor  

R Frost WA 10/0693 Farnham Park, Folly Hilll Personal Waverley Borough Councillor  
  
3 To Appoint a Lead Member for Municipal Year 2010/2011 

 
 It was agreed that Councillor C Genziani be appointed Lead Member of the Planning 

Consultative Group for the Municipal Year 2010/2011. 
 

4 Appointment of Deputy Lead Member for Municipal Year 2010/2011 
 

 It was agreed that Cllr D Attfield be appointed Deputy Lead Member of the Planning 
Consultative Group for the Municipal Year 2010/2011.  
 

5 Update on Future Planning Consultative Group Meetings 
 

 Members received a verbal report from the Town Clerk on the proposals from the 
Planning Authority, Waverley Borough Council to submit Planning Application 
Observations by ‘e-planning’.  
 
The Town Clerk explained that more and more planning applications were being 
submitted to the Borough Council electronically and therefore the Borough Council was 
bearing the brunt of the cost of printing the copies of plans. The Borough Council in order 
to address this problem was asking Town and Parish Council to trial the ‘e-planning’ 
process which would mean that planning applications would be viewed on-line and 
observations would also be made on-line. This would also be in line with Central 
Governments objectives of making all planning application observations electronically.  
 
The Town Clerk explained that this process would take place gradually and the Members 
agreed that they would access the paper plans and decide which ones would be 
acceptable to be viewed on-line and which ones would require paper plans. It was agreed 
that the Town Clerk would then write to Matthew Evans, Head of Planning at Waverley 
Borough Council, to explain the Planning Consultative Group’s findings.  
 

6 Planning Applications Considered
.  
 NMA 10/0071 
 Amendment to WA 09/1647 to change the octagonal shape of the rear extensions to a 

Square Shape. 
 26 St Johns Road, Farnham.  
  
 No objections.  
  
  
 NMA 10/0072 
 Amendment to WA 09/1726 to provide change to roof pitch. 
 35-37 Weydon Lane, Farnham.  
  
 No objections.  
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 NMA 10/0074 
 Amendment to WA 09/0852 to provide relocation of front extension windows and change 

ground floor extension patio doors to window, and changes to internal layout. 
 26 The Chantrys, Farnham.  
  
 No objections.  
  
  
 TM 10/0050 
 Application for works to a tree subject to Tree Preservation Order WA17. 
 Holly Cottage, 9 Old Frensham Road, Lower Bourne, Farnham.  
  
 No objection provided Waverley Borough Council's Arboricultural Officer is 

satisfied. 
 

 TM 10/0055 
 Application for works to a tree subject to Tree Preservation Order WA294. 
 51 Hale Road, Farnham.  
  
 No objection provided Waverley Borough Council's Arboricultural Officer is 

satisfied. 
 

 TM 10/0056 
 Application for works to a tree subject to Tree Preservation order Far1. 
 North Lodge, Waverley Lane, Farnham.  
  
 No objection provided Waverley Borough Council's Arboricultural Officer is 

satisfied. 
  
  
 WA 10/00619 
 Alterations, construction of new roof incorporating first floor accommodation, erection of 

porch and relocation of garage (revision of WA 09/1652). 
 Old Compton Dene, Old Compton Lane, Farnham.  

 
 No objections.  

 
  
 WA 10/0620 

Erection of extensions and alterations (variation of WA 05/2367) involving size of 
extension, location of bay window and locations of door and window.   

 31 Aveley Lane, Farnham.  
  

No objections. 
 

`  
 WA 10/0621 
 Provision of velux window to existing roof and additional window to first floor rear 

elevation. 
 New dwelling adjacent to 3, Longdown Close, Farnham.  
  
 Concerned about overdevelopment of property.   
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 WA 10/0622 
 Erection of educational classroom/treehouse and associated works.  
 Frensham Heights School, Frensham Heights Road, Rowledge, Farnham.  
  
 Object, this proposal is in an open area which has not been developed. It is in the 

Area Beyond the Green Belt and is in the Area of Great Landscape Value. 
The Town Council is concerned that it does not provide fully accessible facilities 
for wheelchair users.  
 

  
 WA 10/0628 
 Two storey and single storey extensions. 
 22 St Johns Road, Farnham. 
  
 Concerned about the impact on the residential amenities of the neighbouring 

properties.  
 

  
 WA 10/0629 
 Erection of single storey extensions and replacement conservatory. 
 38 Shortheath Crest, Farnham.  
  
 Concerned about the adverse impact on the residential amenities of the 

neighbouring properties, would suggest obscure glazing.  
 

  
 WA 10/0633 
 Erection of two storey extension, single storey extension, dormer windows, skylights, 

photovoltaic panel and alterations. 
 13 Old Frensham Road, Lower Bourne, Farnham.  
  
 No objections.  

 
  
 WA 10/0634 
 Construction of first floor. 
 23 Brambleton Avenue, Farnham.  
  
 No objections.  

 
 WA 10/0640 
 Erection of single storey extension. 
 43 Whitmore Green, Farnham. 
  
 No objections.  
  
 WA 10/0641 
 Erection of extensions and alterations (revision of WA 10/0126). 
 8 Chapel Road, Farnham. 

 
 Previous comments of the Planning Consultative Group held on 11 February 2010 were 

as follows: Concerned about the availability of parking due to traffic movement on the 
road and proximity to junction.  
 

 Previous comments still stand: Concerned about the availability of parking due to 
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traffic movement on the road and proximity to junction. It would also be helpful to 
have a note of the changes proposed.  
 

  
 WA 10/0642 
 Erection of single storey extension following demolition of existing extension. 
 11 Farnham Park Close, Farnham. 
  
 Concerned about proximity of extension to boundary.  

 
  
 WA 10/0643 
 Erection of extensions and alterations following demolition of conservatory. 
 Little Hopton, 7 Beech Avenue, Lower Bourne, Farnham. 
  
 No objections.  
  
 WA 10/0645 
 Erection of dwelling and garage. 
 13 Gardeners Hill Road, Wrecclesham, Farnham. 

 
 Previous comments of the Planning Consultative Group for planning application WA 

05/1039, were as follows: Object, new building will be materially larger than the dwelling it 
replaces and this is contrary to Local Plan BE3.  
 

 Previous comments still stand: Object, new building will be materially larger than 
the dwelling it replaces and this is contrary to Local Plan BE3.  
Also concerned about the additional separate dwelling.  
 

  
 WA 10/0648 
 Erection of two storey extension and change of use from B1 (offices) to mixed A1 (retail) 

and A3 (restaurant) (revision of WA 09/1677). 
 31-32 East Street, Farnham. 
  
 Previous comments of the Planning Consultative Group held on 17 December 2009 were 

as follows: Concerned that the proposed shop fronts are not in keeping with the design 
and character of the market town of Farnham. Concerned about the parking relative to the 
size of the proposed restaurant.  
 

 Previous comments still stand: Concerned that the proposed shop fronts are not in 
keeping with the design and character of the market town of Farnham. Concerned 
about the parking relative to the size of the proposed restaurant. 
Also, when an opportunity to redesign, it is an opportunity to improve.  

  
 WA 10/0652 
 Erection of single storey rear extension. 
 19 Victoria Road, Farnham.  
  
 Concerned about the impact on the residential amenities of the neighbouring 

properties.  
  
 WA 10/0656 
 Relocation of vehicle entrance gate within site and extension of boundary wall into site. 
 Territorial Army Centre, Guildford Road, Farnham.  
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 No objections.  
  
 WA 10/0657 
 Erection of single storey extension and demolition of garage. 
 10 Arthur Road, Farnham. 
  
 Concerned about loss of parking on site on a road with difficult parking.  
  
 WA 10/0660 
 Erection of two storey side extension (revision of WA 10/0102). 
 17 Cobbetts Way, Farnham. 

 
 Previous comments of the Planning Consultative Group held on 11 February 2010 were 

as follows: Concerned about the size of the development and quality of plans and 
drawings.  

  
No objection, however, the quality of the plans and drawings is still sub-standard.  
 

  
 WA 10/0661 
 Erection of single storey garage extension, demolition of existing garage. 
 8 Boundstone Road, Farnham.  
  
 No objections.  
  
  
 WA 10/0663 
 Change of use from A1 retail and A2 letting agent.  
 12 East Street, Farnham.  
  
 Object to the loss of retail unit. This is to become a prime retail location in the near 

future.  
This proposal is adjacent to Listed Buildings and the extra glazing above the 
fenestration is an attractive feature which should be retained.  
 

  
 WA 10/0664 
 Application for advertisement consent to display illuminated fascia sign and projecting 

sign.  
 12 East Street, Farnham.  
  
 This proposal is adjacent to Listed Buildings and the extra glazing above the 

fenestration is an attractive feature which should be retained.  
Any materials used must be natural.  

  
  
 WA 10/0670 
 Erection of single storey extension following demolition of existing extensions. 
 34 Woodside Road, Farnham.  
  
 No objections.  
  
  
 WA 10/0672 
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 Erection of extensions and alterations. 
 4 The Avenue, Rowledge, Farnham.  
  
 Would suggest a hipped end rather than a gable end with an addition of this height. 
  
  
 WA 10/0689 
 Erection of extensions. 
 17 Oakland Avenue, Farnham. 
  
 Concerned about effect on the residential amenities of the neighbouring properties 

and the proximity of the proposed garage to the property boundary.  
  
  
 WA 10/0693 
 Application under Regulation 3 for the construction of two ponds. 
 Farnham Park, Folly Hill, Farnham.  
  
 No objections.  
  
  
 WA 10/0694 
 Siting of a statue and plinth. 
 Gostrey Meadow, Union Road, Farnham.  
  
 Concerned about loss of public open space. Would suggest site visit, including 

Farnham Town Councillors. A more appropriate site is required bearing in mind 
that the statue would be over 15 ft high.  

  
  
  
  
  

      
 

The meeting closed at 6.15pm 
 
 
 
 
  
 

Date          Chairman 
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FARNHAM TOWN COUNCIL 
 

O 
Minutes 

Planning Consultative Group 
 
 

Time and date 
6.30pm on Thursday 10 June 2010  
 
Place 
Town Clerks Office, South Street, Farnham 
 
 
Members Present  
 
 * Cllr C G Genziani (Lead Member) 
 * Cllr D J Attfield (Deputy Lead Member)  
 o Cllr V Duckett 
 * Cllr L Fleming 
 o Cllr R D Frost 
 * Cllr G Hargreaves  
 o Cllr J E Maines  
 o Cllr O’Grady 
 o Cllr C Storey 

 
* Present 

   o Apologies for absence. 
 
PCG 025/10       PLANNING APPLICATIONS - CONSIDERATIONS 
 
NOTE: The comments and observations from Waverley Borough Councillors are 
preliminary ones prior to consideration at Borough Council Level and are based on 
the evidence and representations to the Town Council. 
 

1. Apologies for Absence 
 

 Apologies for absence were received from Councillors V Duckett, B Frost, J Maines,  
S O’Grady and C Storey.  
 
 
 
 

 1



 
 

2. Disclosures of Interest 
 

Name of 
Councillor

Planning 
Application No

Subject Personal/ 
Prejudicial 

Reason

L Fleming WA 10/0705 Change of use of single room from Class 
A1 retail to residential accommodation. 

Personal Knows architect.  

L Fleming NMA 10//0079 Amendment to WA 09/1085 to provide 
new door opening for emergency access 
to new viewing area. 
Farnham Leisure Centre. 

Personal Waverley Borough Councillor.  

G Hargreaves NMA 10//0079 Amendment to WA 09/1085 to provide 
new door opening for emergency access 
to new viewing area. 
Farnham Leisure Centre. 

Personal Waverley Borough Councillor. 

  
  
  
3 Planning Applications Considered
.  
 NMA 10/0079 – Amendment to WA 09/1085 to provide new door opening for emergency 

access to new viewing area. 
 Farnham Leisure Centre, Dogflud Way, Farnham.  
  
 No objections. 
  
  
 NMA 10/0080 – Amendment to WA 09/1227; see application form for details. 
 Apple Tree Cottage, 5 Firfield Road, Farnham.  
  

Previous comments of 13 August 2009 were as follows: No objections.  
  
 Concerned about the adverse effect on the residential amenities of the 

neighbouring properties.  
  
  
 NMA 10/0081 – Amendment to WA 08/1543 to remove chimneys from the proposed 

dwellings. 
 Lowlands Bungalow, Folly Lane South, Farnham. 
  
  
 No objections.  
  
  
 TM 10/0060 
 Application for works to a trees the subject of Tree Preservation Order 4/99. 
 3 Longhope Drive, Farnham.  
  
 No objection provided Waverley Borough Council's Arboricultural Officer is 

satisfied. 
 

 TM 10/0061 
 Application for works to trees subject to Tree Preservation Order WA118. 
 2 Wellesley Garden, Farnham.  
  
 No objection provided Waverley Borough Council's Arboricultural Officer is 
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satisfied. 
 

  
 WA 10/00698 
 Erection of single storey extension (revision of WA 10/0202). 
 33 West Street, Farnham.  

 
 No objection subject to the approval of the Listed Buildings Officer.  

 
  
 WA 10/0699 

Application for Listed Building Consent for the erection of single storey extension (revision 
of WA 10/0203).    

 33 West Street, Farnham.  
  

No objection subject to the approval of the Listed Buildings Officer. 
 

`  
 WA 10/0705 
 Change of use of single room from Class A1 retail to residential accommodation.  
 4 Upper Church Lane, Farnham.  
  
 No objection subject to the approval of the Listed Buildings Officer.  
  
  
 WA 10/0710 
 Application for Listed Building Consent for removal of existing signs, external lighting and 

projecting sign and display of internally illuminated fascia signs and externally illuminated 
signs.  

 Town Hall Buildings, 4-5 The Borough, Farnham 
  
 Object. As per the Farnham Design Statement: Design Guidelines for the Town 

Centre: Internally illuminated signs should continue to be resisted within the 
Conservation Area.  

  
 WA 10/0711 
 Application for a new planning permission to replace extant planning permission WA 

05/2609, allowed on appeal 25/05/2007, for dwelling and garage together with garage to 
serve existing dwelling following demolition of outbuildings.  

 Land at Canford House, Westfield Lane, Wrecclesham, Farnham.  
  
 As this site is within the Wrecclesham Conservation Area it should not impinge on 

the Green Area, as this is a precursor to infill development and infringes on current 
Government Policy.  

  
 

 WA 10/0717 
 Consultation under Regulation 3 for the construction of a single storey classroom block 

comprising six classrooms and ancillary office, store and breakout space following 
demolition of existing classroom block. 

 Land at Weydon School, Weydon Lane, Farnham.  
  
 No objections however, concerned about the increase of traffic movements to and 

from the school.  
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 WA 10/0719 
 Display of two internally illuminated fascia signs and one non-internally illuminated 

hanging sign. 
 Town Hall Buildings, 4-5 The Borough, Farnham.  
  
 Object. As per the Farnham Design Statement: Design Guidelines for the Town 

Centre: Internally illuminated signs should continue to be resisted within the 
Conservation Area. 
 

  
 WA 10/0721 
 Application for new planning permission to replace extant permission WA 07/1238 for the 

erection of a first floor extension. 
 9 Bridgefield, Farnham.  
  
 No objections.  
  
  
 WA 10/0722 
 Erection of a conservatory. 
 Alba, South Avenue, Farnham.  
  
 No objections. 
  
  
 WA 10/0723 
 Consultation on a County Matter under Section 96A of the Town and Country Planning 

Act 1990 for a non-material amendment to planning permission ref: 
APP/B3600/A95/257618/P5- granted on appeal 27 August 1996, comprising subsequent 
alteration to the engineering design and phasing of the landfilling of Area A. 

 Land at Runfold South Quarry, Guildford Road, Farnham.  
  
 Farnham Town Council is concerned about the monitoring of waste. There must be 

careful monitoring of materials being buried to ensure that only inert waste is 
buried.  

  
  
 WA 10/0724 
 Application for a new planning permission to replace extant permission WA 05/0350 

(construction of a mansard roof to provide additional floor space). 
 St James House, East Street, Farnham.  
  
 No objections. 
  
  
 WA 10/0733 
 Construction of replacement shop front. 
 28b Downing Street, Farnham. 
  
 No objections in principle subject to the ‘Shopfronts in Waverley Guidelines’. 

Concerned that the work has already been carried out. As per the Farnham Design 
Statement: Design Guidelines for the Town Centre; Restrictions on inappropriate 
shop frontages, with regard to colour, lighting and size, must be strengthened. 
Waverley Borough Council is urged to revisit its guidelines on shop frontages and 
strengthen these, to prevent further harm. 
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 WA 10/0734 
 Erection of a single storey dwelling and garage following demolition of existing dwelling 

(revision of WA 09/1518). 
 Cedar Croft, Tilford Road, Farnham. 
  
 No objections.  
  
  
 WA 10/0738 
 Erection of first floor extension, roof over bay window and alterations to dormer windows. 
 15 Vale Close, Lower Bourne, Farnham.  
  
 No objections.  
  
  
 WA 10/0741 
 Erection of a conservatory. 
 34 White Cottage Close, Farnham. 
  
 Concerned about the possible adverse impact on the residential amenities of the 

neighbouring properties.  
  
  
 WA 10/0743 
 Construction of a dormer window. 
 8 Osborn Road, Farnham. 
  
 No objections. 
  
  
 WA 10/0745 
 Replacement of existing rear extension roof with roof tiles. 
 34 St Johns Road, Farnham. 
  
 No objections. 

 
  
 WA 10/0748 
 Erection of two storey extension, new pitched roof and alterations and demolition of 

existing conservatory. 
 87 Shortheath Road, Wrecclesham, Farnham.  

 
 No objections subject to materials used being in keeping with original building.  
  
  
 WA 10/0751 
 Erection of single storey side and rear extensions following partial demolition of garage 

and conservatory; extension to roof and conversion of roof space to habitable 
accommodation; erection of brick pier and timber fencing together with alterations.  

 Kasmira, Orchard Road, Badshot Lea, Farnham.  
  
 No objection however, concerned about possible adverse impact on the residential 

amenities of the neighbouring properties.  
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 WA 10/0752 
 Application for a new planning permission to replace extant permission WA 05/0719 

(Conversion of outbuilding to self-contained annexe). 
 Wings House, 30 Fernhill Lane, Farnham. 
  
 No objections.  

 
  
 WA 10/0755 
 Application for a new planning permission to replace extant permission WA 07/0935 

9dated 18/06/07) erection of extensions. 
 14 Coleson Hill Road, Farnham. 
  
 No objections.  
  
  
 WA 10/0756 
 Application for the removal of conditions 13 and 14 of planning permission WA 09/0783 

(conditions relate to provision of ground source heat pumps) to allow for installation of air 
source heat pumps. 

 66 Middlebourne Lane, Farnham. 
  
 Object – conditions should not be changed.  
  
  
 WA 10/0760 
 Application for advertisement consent to display illuminated front elevation sign panel.  
 174 Farnborough Road, Farnham. 
  
 Object to sign being illuminated – poor design, out of keeping with area.  
  
  
 WA 10/0762 
 Erection of single storey extension. 
 Paddock Wood, Summerfield Lane, Frensham, Farnham. 
  
 No objections. 
  
  
 WA 10/0763 
 Application for variance of condition 2 of planning permission WA 08/1358 to provide for 

the retention of shed.  
 12 Greenhill Road, Farnham. 
  
 Previous comments of 21.08.08 were as follows: No objection, but would require that 

should permission be given, it be conditioned for private use only and for the purpose of a 
games room only. 
 

 Objection – condition should not be removed.  
 

  
 WA 10/0768 
 Application for a Certifiace of Lawfulness under Section 192 of the Town and Country 
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Planning Act 1990 for the proposed conversion of loft to bedroom and construction of 
dormer window.  

 10 Tor Road, Farnham. 
  
 Concerned about the impact on the residential amenities of the neighbouring 

properties.  
  
  
 WA 10/0769 
 Application for a Certificate of Lawfulness under Section 192 of the Town and Country 

planning Act 1990 for the proposed conversion of loft into bedrooms and construction of 
dormer windows. 

 Paddock Wood, Summerfield Lane, Frensham, Farnham. 
  
 No comment.  
  
  
 WA 10/0784 
 Erection of porch and single storey extension, roof extension, provision of dormer 

windows and alterations (demolition of existing porch). 
 10 Shortheath Crest. Farnham.  
  
 Concerned about the intrusion upon neighbours amenities. As per the Farnham 

Design Statement, Design Guidelines for Shortheath and Boundstone: Extensions 
should be in keeping with the original dwelling and roofs should not be dominated 
by unsuitable dormer windows.  

  
  
 WA 10/0785 
 Erection of a dwelling, formation of access and parking area, alterations to existing 

dwelling.  
 20 Lickfolds Road, Rowledge, Farnham. 
  
 As per Farnham Design Statement: Design Guidelines for Rowledge; The essential 

rural character of the village should be preserved by respecting the low density of 
development prevalent in the village. Inappropriate infill should be avoided, to 
retain the distinctive mature gardens.  
 
As Farnham Town Council has observed previously for development in Lickfolds 
Road, this infill development is an encroachment on the rural fringe.  

  
      

 
The meeting closed at 7.30pm.  

 
 
 
 
  
 

Date          Chairman 
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